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IF YOU EXPERIENCE PROBLEMS:

1. Make sure you have the most up-to-date KMIMS information.  The Installation Guide,
User Manual, and Sample Login Sheets can be obtained by mapping a drive to the
materials server.

To do this:
1. Open My Computer
2. If the My Computer window has no toolbar, click View and check

toolbar
3. Click the Map Network Drive button (box with green dot)
4. Choose an empty drive letter
5. Type DOTWSCFS1/SYS:DATA\EVERYONE\GUEST\KMIMS

in the Path
6. Click OK
7. Open the drive letter within My Computer to get to the information

2. Most users have Windows-NT and do not have the SCANDISK program, but Windows
'95 users should run SCANDISK daily.

3. Many problems can be corrected by deleting the temporary files created by windows.
1. Open My Computer
2. Open the C: drive
3. If you have Windows '95, open the Windows folder
4. Open the Temp folder
5. Click Edit and choose select all
6. Press the delete key on the keyboard
7. Answer 'Yes' to all prompts

You can create a shortcut to the C:\windows\temp folder on your desktop and repeat
numbers 4-7 when needed.

4. Citrix ID’s sometimes get corrupted.  If you have a problem in Citrix, call Kevin O'Mara
at (502) 564-8900.  Be sure to exit from Citrix by selecting “START” and “LOGOFF”
from within the Citrix window.

5. If you get an error message "Sample Locked To Another User" message, call Don
Harvey, Billy Clements, or Mark Higdon at 502-564-3160 with the Sample ID.

6. For all other problems, make a note of what you where trying to do along with the
Sample ID if applicable, and any other information that you think may be relavant.  A
picture of the screen is useful in explaining the error to someone.  You can capture the
screen image while the error message is visible by pressing ALT PRINTSCREEN on the
keyboard.  You can get into the Windows Paint program and go to Edit - Paste.  This will
paste the screen image into the paint program where you can save the image to a file for
you to e-mail to Mark Higdon, Don Harvey, or Billy Clements.
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TERMINOLOGY

I. Ad-hoc Reporting

A means of retrieving data from KMIMS without the use of custom/pre-written reports.

Allows the user total flexibility in obtaining as little or as much information as he wants.

Very specific query method defined by the user (usually for those “one in a lifetime”
reports).

II. Parameter

Information that is attached to a sample that, unlike a result, applies to the sample as a
whole, and is normally non-test related.

III. Replication

Repeated testing on the same sample (only one sample ID).

IV. Result

The name given to an individual test performed on a particular sample.

V. Retest

Testing that is performed on a totally new sample that is similar to the original (more than
one sample ID).

VI. Test Group

A logical grouping of results and/or parameters defined for the purpose of saving time
during manual entry of data into KMIMS.  When you define test groups, you can select
an entire group of results/parameters at once rather than specifying each result or
parameter.

VII. Worklist

The worklist contains a list of samples which have been logged in and the results and/or
parameters that were requested for those samples.

Worksheet for the laboratory technicians.

Running log of testing to be completed.
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LOGIN TO KMIMS

Login to the network.  From Windows, double click on LabVantage Main Menu icon.  A
LabVantage login screen will be returned.

Enter User ID, press tab to move to the Password field, enter password.  Choose the OK button
or press enter.   The LabVantage main menu will be returned.

Select WINDOW and ARRANGE ICONS to view icons.

1    2       3          4 5

1. Exit
2. Sample Login
3. Data Entry
4. Sample to Project
5. On-Line Help
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SAMPLE LOGIN

COMPONENTS OF KMIMS

1.  Sample Login
2.  Data Entry
3.  Reports
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SAMPLE LOGIN

   1      2          3     4       5      6   7   8    9     10   11        12

1. Exit Sample Login 7. Cancel the current sample

2. Save all Defined Samples 8. Notes

3. Login a new sample. 9. Return to Sample Login

4. Edit a logged sample. 10. Results Assigned and Available

5. Define the next sample 11. Test Groups Assigned and Available
using the same Method.

12. On-Line Help
6. Define the next sample

using another Method.

LOG IN SAMPLES

Single click on the SAMPLE LOGIN icon in the main menu bar at the top of
screen.  The Method Keys screen will be returned for entering sample information.
Select appropriate information from the following screens:

NOTE:  Sample Login can be left open while performing data entry.  Once Sample Login has
been opened press Alt/Tab and proceed to open Data Entry.
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METHOD KEYS

LABORATORY AREA:  Select the responsible laboratory area for the sample being logged in.
There are seven laboratory areas:

AGGRG - Aggregate
AMIXT - Asphalt Mixtures
CHEMS - Chemical
CONCR - Concrete/Cement
GTECH - Geotech
LASPH - Liquid Asphalt
PHYSL - Physical Properties

For each laboratory area there is a choice for CO (Central Office) or DO (District Office).  This
selection will be determined by which office will actually test and pass/fail the sample. If a
sample is collected for testing by the Central Office, select CO.  If a sample is collected for
testing by a District Office, select DO.  An exception is IAS samples which will always be
selected as DO even in cases where samples are submitted to the CO for testing.

DISTRICT:  Select the appropriate district (00 - 13).  District 13 is used for samples collected
and tested by a contractor and no state testing is associated with the sample.  Central Office (00)
is used for samples where a district assignment does not apply.  If a sample is collected in a
district and sent to Central Office for testing, select the appropriate District.  If the Central Office
collects and tests the sample for a district, select the appropriate district.  Daily Asphalt Plant
Reports which utilize the Excel spreadsheet include tests by the contractor and the state.
Therefore, select the appropriate district.   00 - Central Office, 00-12 - Appropriate District, 13 -
Contractor.

CONNECTION:  Select the appropriate type connection.  For each CO or DO selection there is
a choice for “Netwk” or “PCAnyw”.  This selection will be determined by whether the PC being
used is accessing  KMIMS by PC Anywhere.  The selection is “PCAnyw” if using PC Anywhere
with all other connections selecting “Netwk”.  (The appropriate selection here will permit RE
Offices to print from KMIMS at their local printer).

The Sample Type screen will be returned:

SAMPLE TYPE:  Select the type of sample to be tested if required.  The Classification screen
will be  returned.

MATERIAL CLASSIFICATION:  Select the class of material to be tested if required.  The
Usage screen will be returned.



KMIMS User’s Guide

6

MATERIAL USAGE:  Select the usage for the material if required.  The sub-type screen will
be returned.

MATERIAL SUB-TYPE:  Select the sub-type for the material, if any.

INSPECTION TYPES:  Select the appropriate inspection type from the list provided.

INSPECTION TYPES:

1. VIS_ACPT:  Visual Acceptance
A visual test is performed in the field.  Inspection complies with “Manual of Field
Sampling and Testing Practices” for acceptance of small quantities for the individual
materials.  No sample is involved.  Pass/Fail at the login screen.  Quantity assigned to
project equals Inspected Quantity.

2. IN_ASSUR:  Independent Assurance
A sample is required.  Used to compare sample being tested to another sample by ID
number for IAS purposes.

3. RETEST:  Retest
Inspection is conducted in response to an original sample completed as fail or
conditional, or response to an  invalidated test.  Valid for PRJ_ACPT or INFORM sample
inspection types only.  A sample is required.  Quantity previously assigned to original
sample.

4. INFORM:  Informational
A sample is required.  Informational only, not for project acceptance purposes.

5. PRJ_ACPT:  Project Acceptance
Inspection complies with “Manual of Field Sampling and Testing Practices”.   A sample
is required.   Quantity assigned to project equals Inspected Quantity.

6. CERTIFY:  Certification
Inspection is conducted on material that has been certified by the Source to comply with
minimum standards.  The source may be a manufacturer or independent laboratory.  No
sample is involved.  Quantity assigned to project equals Inspected Quantity.

7. VERIFY:  Verify
Sampling required or taken to verify results submitted for certification.  Samples
submitted as the Department’s responsibility of a QC/QA program.  A sample is required.
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After selection of inspection type the user will see one of the following:

1. Sample Information Screen will appear for entry of sample parameters.

2. User will be prompted to select a material from a list prior to being returned the
Sample Information Screen.

NOTE: When an error occurs while entering sample parameters, choose ‘CANCEL’ to
return to the previous screen.  On the main parameter screen, select ‘PREVIOUS’
to the previous line.  Make necessary changes and continue.  If an error is
detected after entering all sample (parameter) data, select the diskette on the menu
bar.  When asked if you want to save the sample, select ‘NO’ and begin re-
entering the sample data.

When finished, the changes can either be saved or canceled.

SAMPLE PARAMETERS

On the left side of the screen, enter the Sample Parameters that you are prompted to enter.  Use
the vertical scroll bar to enter parameters that are “hidden”.

The right side of the screen indicates the Tests automatically assigned by KMIMS.
 Sample ID, Login Date, Login Time, Sample Submitter ID, and Type of Inspection are
automatically entered by KMIMS.

ENTER SAMPLE PARAMETERS (IDENTIFICATION)

After all Method Keys are selected, a Sample ID screen will be automatically returned for entry
of sample parameters (sample information).

The left side of the screen is provided for entering sample parameters .  The right side of the
screen indicates the test results automatically assigned to the sample.  The test automatically
assigned can be edited.  (See Assign/Remove Results).

Required Parameters will be indicated by a double outlined field.  Sample cannot be saved until
entry is provided.

Parameters are customized by inspection type - for any one inspection type you will not see all
available parameters.
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The following are to be selected from pop-ups or typed in:  (Tab to see next field or click cursor
in desired field).

Inspector ID: Pop-up, can be filtered by District.  Required field.  Person
submitting the sample.  Select from a pop-up (by number or
name).  Format:  XXX = Crew, XX = District, XXXX =
last four digits of inspector’s Social Security Number.
Contractor ID’s will use 999-13-XXXX.

Date Sampled: Pop-up.  Date sample was obtained by inspector.

Product Name: Applies to those Materials that have a Manufacturer’s
Product name associated with them (for example:  Sikadur
Epoxy, Carbomastic-15 Lo Odor).  This information can be
found on product labels or product certification sheets.

Quantity Inspected: The quantity of material assigned to the project which is
represented by the sample.  Express quantity in English
units for English Projects and Metric/SI for Metric Projects.

Material Units: Metric Units will automatically be provided based on
material identified.  If assigning material to an English
project the user will need to delete the Metric Units and
replace with the appropriate English Units.

Lot/Batch Number: Used to identify a specific group, heat or batch of suppliers
material.  Can be found on product certification (paint,
rebar, asphalt binder, emulsion, etc.) or created to identify a
batch (bituminous mixture samples, concrete cylinder #’s
etc...).

Expiration Date: Date lot or batch expires.

Sample Location: Location where sample was taken from.  (Stockpile, Cold
feed, Roadway, etc....).

P/S Name: Select name of Producer/Supplier from pop-up list, can be
filtered.

Project ID: Select project that the sample is to be assigned to from pop-
up list, can be filtered.  Select additional projects if sample
is representative across multiple projects.
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No. of Labels: Number of labels to be printed for attaching to the
sample(s).

Tested at DO/CO Lab? Answer yes or no from pop-up to indicate if testing was
performed in the lab or in the field.

Sample Sequence Number: Used for Identifying number of samples or tests.

Original ID: Entered when  referencing an original project sample.

IAS ID: Entered to identify project sample IAS is associated with.

Pass/Fail: Indicate pass/fail based on visual or certify inspection
performed by the inspector.

Sample Note: This field is provided to attach notes to the sample.  Select
field then see “Attach Notes  to Sample Information”.

ASSIGN/REMOVE RESULTS

Most results have automatically been assigned to a sample based on the material selected in
Sample Login.  If additional tests must be assigned or removed, use the following procedures.

To assign or remove a test result to a sample ID, select the second from the right
icon on the menu bar (3 flasks with numbers 1 2 3) to display test groups available
for the sample logged in.  Default tests will be automatically assigned to the sample
and shown on the left of the screen.

To assign a test, double click it or highlight it, then select ADD.

To assign more than one result,  click on each result.  Then click the ADD button.

To remove a test, select the test from the test groups assigned, click on REMOVE.

To return to the Sample Information Screen, select the fourth icon from the right of
the menu bar (a single flask with a yellow tag).
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ATTACH NOTES TO SAMPLE INFORMATION

Attach a note field has been provided on each Sample Login and Data Entry screen:

1. Select the “Sample Note” field and add a note.

2. From the menu bar choose the PUSH PEN or from the Edit menu choose NOTES.

One of the following will be displayed:

An empty text box to enter note.
An existing note on that field.

3. Type the note, choose file SAVE.  The note will be attached to the “Sample Note”
field.

4. To retrieve the note, select the note field, then select the push pen on the menu
bar.  The attached note will be returned.

COMPLETION OF LOGIN

After completing sample information, the following options can be implemented:

1. Cancel the current sample (choose CANCEL CURRENT SAMPLE from the Sample
menu).  This operation can be performed at any time during sample login.

2. Edit the sample.

3. Define another sample using the same method (choose NEXT SAMPLE  from the
Sample menu).

4. Define another sample using a different method (choose NEXT METHOD from the
Sample menu).

5. Cancel all samples defined (choose CANCEL ALL from the File menu).

6. Save all samples defined (choose SAVE ALL from the File menu).
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SAVING SAMPLE

Save sample data by clicking once on the diskette in the menu bar at top of page.
The system will ask if you want to save the sample?  Select ‘YES’ if you want to
save the sample.  Select ‘NO’ if you do  not want to save the sample.  When
selecting ‘YES’, the system will ask if you want to store the sample.  Select ‘YES’.

The system will save and store the sample, and return the PIN/BID Assignment for Sample
screen for all samples that were assigned to a project.  This process is slow.  Do not select
anything until the PIN/BID Assignment screen is returned.  Assign appropriate quantities if more
than one project, not to exceed the inspected quantity.  Select the Bid Items associated with the
sample.  (Bid Item is required).  Select SAVE AND EXIT.  The Sample Login Screen will be
returned.

CHANGE ORDERED ITEMS

As you may know, it takes some time for a change order to be processed and put into KMIMS.
The following is a short explanation of the process.  After a change order has been approved it is
put into CPES from KYCEMP.  KMIMS gets the project information from CPES when a
transfer is completed. A transfer from CPES to KMIMS is completed approximately twice a
week.  This transfer consists of two parts with each part taking most of a day.

Please look through the bid item descriptions to see if the bid item is already in KMIMS before
continuing.  If a sample needs to be entered into KMIMS when a bid item is not listed for that
product you may send either a copy of the change order by mail or fax the change order to Billy
Clements at the central lab at (502) 564-7034.

Please indicate on the change order which item(s) you need to log in a sample for but cannot wait
for the CPES to KMIMS transfer process to take place.  To indicate these items please circle the
SSCODE that corresponds with the item description that needs to be added.

EXITING SAMPLE LOGIN

When completing entry of sample information, exit by selecting the first icon in the
menu bar (arrow through a door).  User will be prompted to save sample.  The main
menu will be returned.

NOTE: Exit from Sample Login to perform Data Entry is not required.  From Sample
Login press Alt/Tab and open Data Entry.  Make sure to SAVE YOUR WORK.
Use the same procedure to return to Sample Login from Data Entry.
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SAMPLE TO PROJECT MODULE (PROJECT EDIT) and TRANSFER QUANTITIES

To add a project to a sample or edit a project in a sample previously created, select
the ‘SAMPLE TO PROJECT MODULE’ icon.  A blank sample ID screen will be
returned.

Enter the sample ID previously created and press enter.  A Project screen will be returned.  If a
project was previously assigned the project and bid item associated with the sample will be
automatically returned.

Additional projects can be selected or existing project edited by selecting the appropriate project
from a drop-down list.  Select the appropriate Bid Item from the Bid Item drop-down list.

Enter the Bid amount, but do not exceed the original quantity inspected.

The new or edited project number will be attached to the sample when exiting the process.

EDIT LOGGED SAMPLE (Add or remove tests for an existing sample)

This utility allows the addition and/or removal of tests assigned to a sample that have been
logged into the database.

Select Login from the Main Menu Title Bar then choose Edit Logged Samples.  The user will be
prompted for a Sample ID.  Once entered the assigned test will appear on the right side of the
screen.  These can be modified by following instructions found in Assign/Remove Results
section of this guide.

AD-HOC (SAMPLE) DATA  (Edit sample parameter information, test data, or approval
status)

Parameter data entered on the login screen can now be edited in KMIMS.  Two pieces of
information are necessary to edit a sample - the sample ID and the inspection type (the inspection
type insures that the proper fields are retrieved.)  This screen looks like worklist data entry but
includes all appropriate editable login parameters as well as all assigned tests and approval.

To edit a sample, from the main menu in Labvantage, choose Entry - Ad Hoc (Sample) Data.  A
menu will appear containing a list of valid inspection types.  Choose the type that corresponds to
the sample(s) to be edited.  Note the menu selection called APPROVAL.  Choose this option if
you are only going to approve samples and are not concerned with editing sample login
parameters (only approval, sample note, and assigned results are available for editing here.)
Next, type in the sample ID or a concatenation of pieces of the Sample ID and wildcards.  For
example, to edit a range of 10 concrete samples in District 2, you could type:  1998CO02-0012?.
This will retrieve samples 1998CO02-00120 through 1998CO02-00129.  Be sure to use capital
letters for the section.  The “?” is a single character wildcard string.  The “*” is ALL wildcard
and can be substituted for the last portion of a string.  In other words, you could not use
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“1998*02-00121” to retrieve only samples in District 2 that have sequence 121.  In this case the
computer reads only “1998*” which would pull back all samples logged in ‘98’!

Once samples have been pulled up, you can choose one or more to edit.  This screen works just
like worklist data entry.  If a note was attached to the “Sample Note” field on the login screen or
to the “Sample Note” field in worklist data entry, it can be viewed here by clicking into the note
field and pressing the note button.  Approval notes should be placed into this note field as well.
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DATA ENTRY

COMPONENTS OF KMIMS

1.  Sample Login
2.  Data Entry
3.  Reports
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DATA ENTRY BUTTON BAR

1  2 3 4         5        6           7          8            9         10

1. Exit 6. Paste
2. Open 7. Insert Replicate
3. Save 8. Attach/Read Note
4. Cut 9. Toggle Display
5. Copy 10. On-line Help

DATA ENTRY

As testing is performed on samples, laboratory personnel enter test results into KMIMS.

ADHOC DATA

Additional tests can be added to a Sample ID.

Select the AdHoc Data Icon in the Data Entry Window.  Select and add the desired test from the
right side of the window.  Select OK.  Enter the Sample ID which tests are being added to and
select OK.

WORKLIST DATA - ENTER TEST DATA

To enter test results into KMIMS, double click on the Data Entry icon.

The Data Entry window will be displayed.

Double click on Worklist Data to enter the test result information.

A Worklist Selection window will appear.  A worklist is a list of the work (tests) to be performed
on  one or more samples, with space for the technician to enter the result values.

Select the desired worklist on the left of the screen.  A list of the sample ID’s within that worklist
will be displayed.
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To enter test information for a specific Sample ID, highlight the desired ID on the right side of
the window, press OK.  Multiple ID’s can be selected and opened at once.

The Test Data Entry screen (spreadsheet) will be displayed.  Enter the result data.

NOTE: Daily Asphalt Plant Reports and Asphalt Mix Design will be entered from an
Excel spreadsheet.  Currently Daily Asphalt Plant Report spreadsheets are
available on the Division of Materials Home Page on the Internet
(http://www.kytc.state.ky.us/materials/material.htm).  The Daily Asphalt Plant
Report spreadsheets are used to calculate pay factors for each lot, and shall be e-
mailed or sent via floppy disc from the Contractor to the Engineer at the end of
each lot.  Updated versions of the spreadsheet will be kept on the Home Page.

The lot of material, or submitted mix design will be logged in by the RE or DME to obtain a
KMIMS ID.  The KMIMS ID will then be entered on the Excel spreadsheet.  The spreadsheet
data will be downloaded by selecting KMIMS and Transfer Data from the spreadsheet menu bar.

Note:  By selecting the Toggle button on the menu bar the display can be changed
from horizontal to vertical.

CREATING A REPLICATE

Most materials require duplication of a failing result.  For failing results a replicate must be
created prior to exiting worklist.

Replicates are created when the same sample must be tested using two or more methods.

For a sample to remain on the worklist, for later entry of data, at least one result field for the
original set of tests must be left without an entry.

After entering test results for the sample and prior to saving, select the icon
indicated from the menu bar.  A duplicate listing of tests will appear.  Enter the data
for the second testing of the sample.

After entering test results, save the data using the icon indicated  (a diskette).  The sample will be
removed automatically from the worklist once all test results are entered and saved.  As long as
there are open result fields for the originally selected tests the sample will remain on the
worklist.

NOTE:  Even though a replicate has open result fields the sample will be removed from
the worklist if all result fields are completed for the original.  This will make the
replicate field inaccessible.
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ERROR CORRECTION

If an error is made while entering test results, reselect the field to be corrected.   Type in correct
results, and enter.

To enter data for other samples without exiting Worklist Data Entry, select the
indicated Icon.  The sample selection window will appear.

EXITING DATA ENTRY

When test results have been entered, select another sample to enter test results or
exit through the first icon (door with arrow).

NOTE: User can toggle back to Sample Login by pressing Alt/Tab prior to exiting.  Make
sure to SAVE YOUR WORK.
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REPORTS

COMPONENTS OF KMIMS

1.  Sample Login
2.  Data Entry
3.  Reports
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REPORTS

Custom Reports:  Reports generated by LMS or Central Office for continual (every-day) use.

Ad-hoc Reports:  Reports generated by the user, usually for a very specific, one-time use

      1           2           3           4

1. District Materials Reports
2. Construction Reports
3. Miscellaneous Reports
4. Central Office Reports

REPORTS

Select appropriate icon for report group desired.

A list and description will appear on the right side of the screen.

Select the desired report.  Run the report by clicking on the magnifying glass at the top of the
page.  After entering the requested information, the report will appear.  The report selected can
be viewed on-screen or printed.

Most reports that will be utilized by all districts will be stored here.  They will be created by the
System Administrators in Central Office.

NOTE: More than one report can be open at a time, although multiple instances of the
same report cannot be run.
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VARIOUS REPORTS

The following is a list of some of the reports that might be helpful:  (Examples Shown in
Appendix 1).

DISTRICT MATERIALS  REPORTS

SAMPLE INFORMATION:

1. Sample Approval:  (See Example Report 1).

2. Concrete Cylinder Report:  Enter PCN#, shows ID#’s and Test Results and Approval
Status for each ID# for given Project.  (See Example Report 2).

3. Concrete Cylinder Report:  Enter Producer #, shows ID#’s and Test Results and Approval
Status for each ID# for given Producer.  (See Example Report 3).

4. District Aggregate Gradation Failures:  Enter District #, show Failing Samples for Each
District.  (See Example Report 4).

5. IAS Schedule Report:  (See Example Report 5).

6. IAS Sample and Testing Status:  (See Example Report 6).

7. List of ID #’s by Producer:  Enter Producer #, shows ID#’s , Material description, Date
Sampled, Project and Approval Status for Producer selected.  (See Example Report 7).

8. ID # Inquiry by PCN and Material:  Enter PCN# and Material Code, this will show all
ID#’s, Date Sampled, Date Completed and Pass/Fail for this project and material.  (See
Example Report 8).

9. KMIMS Sample Report:  Enter ID#, shows Login Information and Test Results assigned
to this sample.  (See Example Report 9).

10. Failure Report:  Enter PCN# and this will show all Failed and Conditional Samples for a
project.  (See Example Report 10).

11. Sample ID With Pin Bid:  Enter Sample ID#, this will show all information entered at the
time of logging in the sample.  (See Example Report 11).
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12. Sample ID’s No Pin Bid Information:   Enter Sample ID#, this will show all information
at the time of logging in the sample  with no Pin/Bid Information.  (See Example Report
12).

13. Status Report:  Enter Sample ID, shows Sample Status.  (See Example Report 13).

14. Sample Labels by Date and Submitter ID:  Enter Date and Submitter ID, show Sample
Label.  (See Example Report 14).

15. Sample Labels by ID #:  Enter Sample ID #, shows Sample Label.  (See Example Report
15).

MISCELLANEOUS REPORTS

1. Approved Welders:  Enter Welders Social Security Number and if valid, report will show
Name and Approved welding positions.  (See Example Report 16).

2. District Review:  (See Example Report 17).

3. Inspectors:  (See Example Report 18).

4. Inspectors by Name:  Enter District #, and last name of Inspector.  If valid will show on
report.  (See Example Report 19).

5. Material Codes List:  (See Example Report 20).

6. Sample Types:  (See Example Report 21).

PROJECT NUMBERS

1. KMIMS Project/Bid Items: Enter CPES #, shows list of all Bids associated with this
CPES #.  (See Example Report 22).

2. Project Assignment Information:  Enter ID# and this report will show Project, Quantity
and Bid Item charged to.  (See Example Report 23).

3. Project Inquiry by PCN#:  Enter the PCN# and if valid in KMIMS will show all projects
connected to that PCN#.  (See Example Report 24).

4. Project Inquiry by UPN#:  Enter County, Route & Termini “only”, with no spaces or
dashes between County, Route & Termini.  (ex:  0370127000-001).  (See example Report
25).

5. Projects by District:  Enter District, shows projects in Each District.  (See Example
Report 26).
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PRODUCERS

1. Producer Code Listing:  (See Example Report 27).

2. Producer  Inquiry by Number:  Enter Producer # and if valid Producer in KMIMS will
show Name and Location.  (See Example Report 28).

3. Producer/Supplier Inquiry by Name:  Enter Name of Producer and if valid Producer in
KMIMS will show Name and Location.  (See Example Report 29).

4. Producer Listing by Name:  (See Example Report 30).
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CONSTRUCTION REPORTS

SAMPLE INFORMATION:

1. Concrete Cylinder Report:  Enter PCN#, shows ID#’s and Test Results and Approval
Status for each ID# for given Project.  (See Example Report 2).

2. Concrete Cylinder Report:  Enter Producer #, shows ID#’s and Test Results and Approval
Status for each ID# for given Producer.  (See Example Report 3).

3. Failure Report:  Enter PCN# and this will show all Failed and Conditional Samples for a
project.  (See Example Report 10).

4. IAS Schedule Report:  (See Example Report 5).

5. IAS Sample and Testing Status:  (See Example Report 6).

6. KMIMS Sample Report:  Enter ID#, shows Login Information and Test Results assigned
to this sample.  (See Example Report 9).

7. Sample ID With Pin Bid:  Enter Sample ID#, this will show all information entered at the
time of logging in the sample.  (See Example Report 11).

8. Sample ID’s No Pin Bid Information:   Enter Sample ID#, shows all information at the
time of logging in the sample  with no Pin/Bid Information.  (See Example Report 12).

9. Sample Labels by ID #:  Enter Sample ID#, shows Sample Label.  (See Example Report
25).

10. Sample Labels by Date and Submitter ID:  Enter Date and Submitter ID, show Sample
Label.  (See Example Report 14).

11. Status Report:  Enter Sample ID, shows Sample Status.  (See Example Report 13).

PROJECT INFORMATION

1. KMIMS Project/Bid Items: Enter CPES #, shows list of all Bids associated with this
CPES #.  (See Example Report 22).

2. Project Certification Report:  (Example Report 31).
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3. Project Inquiry by PCN#:  Enter the PCN# and if valid in KMIMS will show all projects
connected to that PCN#.  (See Example Report 24).

4. Project Inquiry by UPN#:  Enter County, Route & Termini “only”, with no spaces or
dashes between County, Route & Termini.  (ex:  0370127000-001).  (See Example
Report 25).

5. Projects by District:  Enter District, shows projects in Each District.  (See Example
Report 26).

MISCELLANEOUS

1. Approved Welders:  Enter Welders Social Security Number and if valid, report will show
Name and Approved welding positions.  (See Example Report 16).

2. District Review:  (See Example Report 17).

3. Inspectors by Crew and District:  (See Example Report 18).

4. Inspectors by Name:  Enter District #, and last name of Inspector.  If valid will show on
report.  (See Example Report 19).

5. Material Codes List:  (See Example Report 20).

PRODUCERS

1. Producer Code Listing:  (See Example Report 27).

2. Producer  Inquiry by Number:  Enter Producer # and if valid Producer in KMIMS will
show Name and Location.  (See Example Report 28).

3. Producer/Supplier Inquiry by Name:  Enter Name of Producer and if valid Producer in
KMIMS will show Name and Location.  (See Example Report 29).

4. Producer Listing by Name:  (See Example Report 30).
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MISCELLANEOUS REPORTS

SAMPLE INFORMATION:

1. Concrete Cylinder Report:  Enter PCN#, shows ID#’s and Test Results and Approval
Status for each ID# for given Project.  (See Example Report 2).

2. Concrete Cylinder Report:  Enter Producer #, shows ID#’s and Test Results and Approval
Status for each ID# for given Producer.  (See Example Report 3).

3. District Review:  (See Example Report 17).

4. Failure Report:  Enter PCN# and this will show all Failed and Conditional Samples for a
project.  (See Example Report 10).

5. IAS Schedule Report:  (See Example Report 5).

6. IAS Sample and Testing Status:  (See Example Report 6).

7. KMIMS Sample Report:  Enter ID#, shows Login Information and Test Results assigned
to this sample.  (See Example Report 9).

8. Sample of Material Assigned to Project:  (See Example Report 32).

9. Sample Approval:  (See Example Report 1).

10. Sample ID With Pin Bid:  Enter Sample ID#, this will show all information entered at the
time of logging in the sample.  (See Example Report 11).

11. Sample ID’s No Pin Bid Information:   Enter Sample ID#, this will show all information
at the time of logging in the sample  with no Pin/Bid Information.  (See Example Report
12).

12. Status Report:  Enter Sample ID, shows Sample Status.  (See Example Report 13).

PROJECT INFORMATION

1. KMIMS Project/Bid Items: Enter CPES #, shows list of all Bids associated with this
CPES #.  (See Example Report 22).

2. Project Certification Report:  (See Example Report 31).
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3. Check Project Certification:  (See Example Report 33).

4. Project Inquiry by PCN#:  Enter the PCN# and if valid in KMIMS will show all projects
connected to that PCN#.  (See Example Report 24).

5. Project Inquiry by UPN#:  Enter County, Route & Termini “only”, with no spaces or
dashes between County, Route & Termini.  (ex:  0370127000-001).  (See Example
Report 25).

6. Projects by District:  Enter District, shows projects in Each District.  (See Example
Report 26).

MISCELLANEOUS

1. Adhoc:  (See Example Report 34).

2. Inspectors by Crew and District:  (See Example Report 18).

3. Inspectors by Name:  Enter District #, and last name of Inspector.  If valid will show on
report.  (See Example Report 19).

4. Material Codes List:  (See Example Report 20).

PRODUCERS

1. Producer Code Listing:  (See Example Report 27).

2. Producer  Inquiry by Number:  Enter Producer # and if valid Producer in KMIMS will
show Name and Location.  (See Example Report 28).

3. Producer Listing by Name:  (See Example Report 30)
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CENTRAL OFFICE REPORTS

SAMPLE INFORMATION:

1. Concrete Cylinder Report:  Enter PCN#, shows ID#’s and Test Results and Approval
Status for each ID# for given Project.  (See Example Report 2).

2. Concrete Cylinder Report:  Enter Producer #, shows ID#’s and Test Results and Approval
Status for each ID# for given Producer.  (See Example Report 3).

3. District Review:  (See Example Report 17).

4. Sample Failure Report:  Enter PCN# and this will show all Failed and Conditional
Samples for a project.  (See Example Report 10).

5. IAS Schedule Report:  (See Example Report 5).

6. IAS Sample and Testing Status:  (See Example Report 6).

7. KMIMS Sample Report:  Enter ID#, shows Login Information and Test Results assigned
to this sample.  (See Example Report 9).

8. Sample Approval:  (See Example Report 1).

9. Sample ID With Pin Bid:  Enter Sample ID#, this will show all information entered at the
time of logging in the sample.  (See Example Report 11).

10. Sample ID’s No Pin Bid Information:   Enter Sample ID#, this will show all information
at the time of logging in the sample  with no Pin/Bid Information.  (See Example Report
12).

11. Sample Labels by Date and Submitter ID:  Enter Date and Submitter ID, show Sample
Label.  (See Example Report 14).

12. Sample Labels by ID #:  Enter Sample ID #, shows Sample Label.  (See Example Report
15).

13. Status Report:  Enter Sample ID, shows Sample Status.  (See Example Report 13).
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PROJECT INFORMATION

1. KMIMS Project/Bid Items: Enter CPES #, shows list of all Bids associated with this
CPES #.  (See Example Report 22).

2. Project Certification Report:  (See Example Report 31).

3. Find Mars Proj. # by PCN:  Enter PCN, shows Mars #.  (See Example Report 35).

4. Project Inquiry by PCN#:  Enter the PCN# and if valid in KMIMS will show all projects
connected to that PCN#.  (See Example Report 24).

5. Project Inquiry by UPN#:  Enter County, Route & Termini “only”, with no spaces or
dashes between County, Route & Termini.  (ex:  0370127000-001).  (See example Report
25).

6. Projects by County Number:  Enter County Number, shows Project Numbers.  (See
Example Report 36).

7. Projects by District:  Enter District, shows projects in Each District.  (See Example
Report 26).

MISCELLANEOUS

1. Inspectors by Crew and District:  (See Example Report 18).

2. Inspectors by Name:  Enter District #, and last name of Inspector.  If valid will show on
report.  (See Example Report 19).

3. Material Codes List:  (See Example Report 20).

4. Sample Types:  (See Example Report 21).

PRODUCERS

1. Producer Code Listing:  (See Example Report 27).

2. Producer  Inquiry by Number:  Enter Producer # and if valid Producer in KMIMS will
show Name and Location.  (See Example Report 28).

3. Producer/Supplier Inquiry by Name:  Enter Name of Producer and if valid Producer in
KMIMS will show Name and Location.  (See Example Report 29).

4. Producer Listing by Name:  (See Example Report 30).
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APPROVAL

PASS/FAIL SAMPLE

After all testing has been performed for a sample, select LVREPORTS from the
main menu.  Select CUSTOM REPORTS.  Highlight APPROVAL and select the
magnifying glass (or double click on APPROVAL) to view the approval list.

From the approval screen, select the appropriate lab area containing the sample, then double
click on “*” in District.  All samples ready for approval will be returned for the selected lab area.

Select the sample(s) to be approved and press OK.  One or several samples can be selected for
approval.

The approval screen will be returned.

Click on ‘APPROVE’.  A window will be returned allowing for selection of the appropriate
approval.

Valid approvals are:

Pass: Complies with all specifications for intended use.

Fail: Does not comply and is removed (not incorporated) from project.

Conditional: (Must enter reason sample failed, but is being passed) - Does not meet
specifications for intended use, but is reasonably close to requirements.  Pay
adjustment may be warranted.

Completed: Information sample which has completed all required testing.

Invalid: Sample lost, destroyed, sampled or tested incorrectly, etc.

The system will automatically fill in the person who approved the sample and date.  The system
assumes the person logged on to the system is the person authorized to approve samples.

Select another sample for approval or close the Approval Report.
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PROJECT CERTIFICATION

When the sample has been approved, it will appear on the Project Certification Report under the
appropriate Project ID.

CERTIFICATION OF A PROJECT

Select CONSTRUCTION REPORTS, MISCELLANEOUS REPORTS or CENTRAL OFFICE
REPORTS.  Select PROJECT INFORMATION.  Select CERTIFICATION.

After reviewing the screen to insure that all data is correct, print the report.

A Resident signs and dates the document and forwards it to the appropriate District office.

District Office personnel verifies, signs and dates the report, then forwards it to Central office.

Central office verifies the report, prepares a cover letter for the Division of Materials’ Director to
sign.  Appropriate distribution is made.

A sample cannot be entered to a project or altered after the project has received final materials
certification by the Division of Materials.

AD-HOC REPORTS

Ad-hoc reporting can be performed by any user wishing information from KMIMS.  This
reporting type is for quick or one-time reports.

Select Miscellaneous Reports.  Select Miscellaneous.  Select Ad-hoc.  A report menu will be
returned.

Select an existing report or choose next.

Click on “Edit Match”.

Enter Parameters and other information that is appropriate for the report which you are
requesting.  After you have entered this information click on the close button.

Select Next.  Reference the DataBase  Dictionary Report from within DataBase Definition
category for assistance in determining mneumonic names and descriptions.   “A list of all
available results will appear”.  Choose the results you want to see by highlighting the result and
pressing   “ > ”    button.  Then click on preview to look at report before printing or print.
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APPENDIX 1

EXAMPLE REPORTS:
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EXAMPLE REPORT 1
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EXAMPLE REPORT 2
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EXAMPLE REPORT 3
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EXAMPLE REPORT 4
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EXAMPLE REPORT 5
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EXAMPLE REPORT 6
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EXAMPLE REPORT 7
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EXAMPLE REPORT 8
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EXAMPLE REPORT 9
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EXAMPLE REPORT 10
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EXAMPLE REPORT 11
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EXAMPLE REPORT 12
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EXAMPLE REPORT 13
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EXAMPLE REPORT 14
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EXAMPLE REPORT 15
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EXAMPLE REPORT 16
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EXAMPLE REPORT 17
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EXAMPLE REPORT 18
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EXAMPLE REPORT 19
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EXAMPLE REPORT 20
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EXAMPLE REPORT # 21
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EXAMPLE REPORT 22
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EXAMPLE REPORT 23
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EXAMPLE REPORT 24
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EXAMPLE REPORT 25
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EXAMPLE REPORT 26
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EXAMPLE REPORT 27
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EXAMPLE REPORT 28
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EXAMPLE REPORT 29
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EXAMPLE REPORT 30
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EXAMPLE REPORT 31
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EXAMPLE REPORT 32
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EXAMPLE REPORT 33
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EXAMPLE REPORT 34
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EXAMPLE REPORT 35
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EXAMPLE REPORT 36


